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The top six NUFFO features include providing the ability to:

1. Manage the funds you have authority over with My Fund Portfolio. This includes initiating
requests for spending and adding notes about plans for spending specific funds.

2. Find the best fund to use for an expense. Use most restrictive funds before general funds.
Review the Fund Summary Memorandum on the fund record for spending criteria.

3. Check the spendable balance. This does not include expenditure requests that are in process
for approval. Expenditure requests go through the university and foundation approval
processes.

4. Identify and develop plans for spending underutilized funds.

hd

Thank donors and request donor lists for publications and awards.
6. Review revenue, expense and transfer activity for all your funds with Summary Reports.

Ali CRM is the advancement constituent relationship management (CRM) system for the University
of Nebraska, University of Nebraska Foundation and the various university alumni associations. It is
named after Aletheia, the Greek goddess of truth. Ali CRM is the single source of truth for
advancement activities involving supporters of the University of Nebraska. The system captures
details about fundraising, alumni relations and marketing and communications with the university’s
alumni, donors and friends. NU Foundation Funds Online (NUFFO) is part of Ali CRM. The
NUFFO portal provides fund and private gift information to authorized university users.

The purpose of NUFFO is to expedite the university’s use of donor funds and to encourage
academic units to thank donors for their gifts.

Since 1936, the University of Nebraska Foundation (UNF) has existed to accomplish one goal: to
advance the University of Nebraska. While independent from the university, it is intrinsically linked
to it, connecting the dreams and passions of donors to the mission of the university and stewarding
donor generosity across its four campuses.

1. To access Ali CRM (Ali), go to https://nufoundation.org/ali. Ali is a web-based application

accessible via any internet connection. Google Chrome is the preferred browser for Ali.

2. Enter your foundation username and password. Passwords must be changed every 90 days.
a. There are two ways to reset your password. Users will receive email reminders

beginning 15 days before passwords must be reset.
. . . Blackbaud CRM" for University of Nebraska Foundation
To change your password before it expires, click the

Welcome, [Your Name] link in the upper right / ZER N\
corner of Ali, then Change password. f (/‘1 _
c 8 A

b. There is also a password reset link on the Ali

community page at https://nufoundation.org/ali.

3. When directed to the screen pictured opposite during the
login process, click on Blackbaud CRM to navigate to Ali.
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Once logged in, the Ali home page will be viewable. Located in the blue navigation bar at the top is

NUFFO.

There are two
areas within
NUFFO: My
Fund Portfolio
and Summary
Reports.

° @ My Fund Portfolio

OUALETHEIA

Shortcuts

3 Add this page to
shortcuts

G Manage my shortcuts
Recent searches

Recently accessed

S NU Foundation Funds
Online (NUFFC)

S NUFFO - Main

Application features~ | Feature (e.g. information Library) P

Home = | Administration = | NU Foundation Funds Online (NUFFO) = |

NU Foundation Funds Online (NUFFO)

@y Fund Portfolio . & Summary Reports | [£]
My Fund Portfolio

View a listing, including fund balances and details, of all funds you have autherity to review. Here, you will be able to drill down
into fund details to view documentation on what the fund can be used for, detailed financial reports for individual funds and donor
contact information for the purposes of writing thank you notes.

Summary Reports

View financial and danar infarmatian reports far all funds you have autharity ta review.
NUFFQ Training and Reference Materials
Training And Reference Materials

Access training and reference materials that intraduce you to NUFFO and its many festures,

NUFFO Essentials Guide

View a quick reference guide that contains helpful links and answers to frequently asked questions.

is a list of all the funds that you have authority to view. You can click on

a fund from this list to view that fund’s detail record.

° ‘SSummary Reports

are reports on all funds you have authority to review.

e Training and reference materials are also on the main NUFFO page.

Go to DMy Fund Portfolio_ There are three sections here: Explorer Bar, System Notes and Results.

Shortcuts

4 Add this page to
shortcuts

€} Manage my shortcuts

Recent searches

Recently accessed
& My Fund Portfolio

S NU Foundation Funds
Online (NUFFQ)

A. Explorer Bar

. My Fund Portfolio

SystenfiNotes (3} [Z]| More~

Posted Chate
3/28/201
3/26/201

8/3/2017
4

Results (0) \fmta\il More™

_J

Anncuncement
The Scholarchip amounts for the 2018-2019 Academic Year have been applied to NUFFQ. Contact Jane Steinbach if you have any questions,
Google Chrome is the preferred web browser for Aletheia and NUFFO.

Alert: Your Ali CRM password is required to be changed every 90 days. If you forget your password, please email servicedesk@nufoundation.org to reset it. You will nc
b

Fund ID:

Fund Name: Use Code: [P site: | [2]  #I Show funds with 50 spendabld

>

I Fund Name

Spendable Amount Book Value Market Value | Fund Type Use Code

~
B. System Notes

C. Results

A. Explorer Bar is the dark grey section on the left side of the screen that provides the ability to
navigate throughout NUFFO.

e The Recently Accessed list displays your 10 most recently viewed funds or features.

o Shortcuts can be added for pages frequently used.

e Collapse or expand the Explorer Bar to maximize screen width using the toggle button.

NUFFO Manual:
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B. System Notes displays the last three informational notes from the foundation regarding
funds and accounting activities.

C. Results is a filterable list of all funds that the user is authorized to view.
o Click the Filters button to display the available criteria. The yellow band will display
only after this button has been clicked.
e Note the grey scroll bar and arrows that indicate additional content on the right.
e To access details for a specific fund, click the Fund ID number, hyperlinked in blue.

Tips: Adjust column width by resting the mouse pointer over the right edge of any column
header, then click and drag to resize. Efficiently sort on-screen contents (even across a series of
multiple pages or screens) by clicking the column title in the top gray header row of any column
in Ali. A black triangle will appear, indicating the column by which the contents are sorted.
Clicking the same column heading a second time acts as a toggle to reverse the order of the

contents.

Filtering Fund Results in My Fund Portfolio
1. The fund results list can be narrowed down to specific funds or a group of funds that meet
certain criteria. Filtering can be done using one or multiple criteria, as described below:

Filter Name Filter Description

Fund ID Search for a specific fund using the fund ID. You can
o search using the full fund ID or a portion of the ID.

Search for a specific fund using the fund name. You can
Fund Name search using the full fund name or a portion of the name.

Search for funds that are coded for a specific use, such as
Use Code
faculty support, student support or research.

Sites identify the campus and area of campus a fund
supports. For example, if you want to view all funds for
UNL A&S Department of English, in the name field
search for *English* and it will pull up all sites with
“English” in the site name.

Site It is important to select the correct site! For example:

e UNO Arts and Sciences is the upper tier and
truly includes #// departments, whereas

e UNO AS All Departments limits the search to
funds intended to benefit 2// departments and is

not the all-inclusive upper tier.
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Filter Name Filter Description

Funds with $0 Spendable
Balance $0 spendable balance.
Spendable Funds Only

authority.
Underutilized Funds Only

2. Click on Apply to narrow results using the filters.

3. Click on Reset to remove all filters.

When checked, only funds in which the user holds
spending authority appear. Unchecked will display funds
for which the user has both spending and viewing

When checked, only funds considered underutilized
appear. Unchecked will display all funds for the user.

When checked, funds with a $0 spendable balance appear

in the results. Unchecked will remove any funds with a

O Tip: Filter settings in Ali are “sticky” and will remain active until the user removes or changes them.
=’ To return to a full listing of funds to which the user has access, click on Reset to remove all filters.

Scrolling to the far right may be required to view all the filter parameters as well as the Reset button.

Results (898) YV Filters | [Z] ' More~

Fund ID: Fund Name: | Use Code: | B sie: |

D« Description Spendable Amo. Boc

| ¥ show funds with 30 spendable balance?

ok Value Market Value

Fund Type

< 1

Use Code

Show spendable fui

| Show spendable funds only?

L Show underutilized funds only? | Appl@)

»

From My Fund Portfolio, you can access the fund record to view detailed information about a
specific fund by clicking on the Fund ID number hyperlinked in blue in the first column of the

Results list.
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My Fund Portfolio

System Motes (3) [E] | More~

Posted Date Announcement

/2772018 Google Chrome is the preferred web browser for Aletheia and NUFFO.

8/3/2017 Alert: Your Ali CRM password is required to be changed every 90 days. If you forget your password, please email servicedesk@nufoundation.org to reset it. Yo
5/25/2017 Important tips! Funds listed in red italics are underutilized funds. For easier navigation, click the Filters button to see the search bar. Click the More button to

Results (3) < Filters | [Z] | More~

Fund 1D: I:l Fund Name: I:l Use Code: P | Site: L ¥ Show funds with 30 spf
D Fund Name « Spendable Amo... Book Val... Market V... Fund Type Use Code Est Annual Inco... | Fund
01120500 Nebraska Legends Scholarship and Recruitment Fund $54,884.00 $0.00 $0.00 Expendable Funds Student Support 3/18/2)
01032750  Morthern Californians for Nebraska Scholarship Fund $8561.00 $§124640.04  §160,149.70 Permanent Endowment Student Support $6,642.26 12/28/|
071136590  Our Students Our Future - University-wide $33,078.89 $0.00 5000 Expendable Funds Student Support 5000 9/22/2

The fund record page provides detailed information for the fund the user is viewing.

Hover over the ' blue question mark symbol next to each field name to see definitions.

Notice the top portion of each fund record in NUFFO displays summary information identified in
separate sections, while the bottom of the screen contains a row of tabs and sub-tabs from which
additional information may be viewed and downloaded.

The fund record’s sections, tabs and sub-tabs are described here:

Section Name Section Description

. Information about the fund type, the amount available for
Details . . .
spending and the estimated annual income for endowed funds.
Fund Value Info A detailed listing of financial information related to a specific fund.
Information about what the fund may be used for and what area of
Criteria/Restrictions campus it supports. Detailed information is obtained by clicking
on the blue hyperlink to view the Fund Summary Memorandum.
Last Expenditure Information about the last expenditure recorded to the fund.
Contact information for foundation representatives able to answer
Fund Info .
questions about the fund.
Form Requests Links to Transfer, Payment and Reinvestment Request forms.

Tab Name Tab Description

NUFFO Manual: jump to top Page 6 of 23
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Reports related to the financial details of the fund, including
revenue, expense, transfer, all activity and donor information.
Filters can be applied to these reports to look for information
between specific date ranges and/or dollar amounts. Additionally,
this information is downloadable as an Excel or CSV file.

Tip: Financial information is only available for the prior

two years, and donor information for gifts is only available for the
prior 12 months.

Any fund utilization notes will appear on this tab. Additional notes
can be added by clicking on the Add button.

The donors receiving fund reports for this fund; his or her contact
information is obtained by clicking on the Full Name button.

Lists all individuals who hold spending or viewing authority on a
fund.

All transactions processed by the foundation’s accounting department are reflected on NUFFO the

following day. Expenditures remain online for two years; donor information provided for the

purpose of thanking donors remains online for one year. For questions regarding older gifts or

transactions, contact the foundation’s Service Desk at servicedesk@nufoundation.org.

Estimating Spendable Amounts

If a fund is endowed, the spendable income it earns is posted to the fund on a monthly basis and can

be viewed on each fund under the Financial Details tab > Revenue sub-tab. Specific date ranges and

amounts can be used to filter results.

START DATE | Cnue

START AMOUNT |-99553959

ACTIVITY TYPE Expendable v

4 4 |1 of 22 B Pl Find | Mext

END DATE HULL

View Report |

END AMOUNT 59559999

= e

An estimate for annual income is also available on the main My Fund Portfolio screen and the fund

record. Remember, this is only an estimate.

NUFFO Manual:
My Fund Portfolio and Summary Reports
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NUFFO - Main

System Notes (3) @Add | [E]| More -

Posted Date Announcement

41472017 The Scholarship ameunts for the 2017-2018 Academic Year have been applied to MUFFO. Contact Jane Steinbach if you have any questions.

1/10/2017 The way you sccess NU Foundation Funds Online (NUFFO) will change in early May 2017, Users will connect to NUFFO through the University of Nebraska's new advancement Constituent Relationship Management softwar
8/27/2015 NUFFO Search Fund Page now contains a ‘Last Expenditure’ column, which displays the lest date of any expenditure for a fund. If there have not been any expenditures for a fund, ne value will be displayed in the column.

Results (1) Y Filters ' [£]| More -

Impersonate: | |2 FundiD: 01004930 Fund Name: || Use Code: 2] site: [ [#] B2 show funds with S0 spendable balance?
<

ID Description Spendable Amount Book Value Market Value | Fund Type « Use Code Est Annual Income d Established | Last Expenditure | Notes
01004930 UNMC Faculty Women's Club Endowed Scholarship Fund $434.00 §5,863.58 §8,938.80 Permanent Endowment  Student Support §430.89 1956 11/1/2016 0

Estimates for scholarship funds are reported in a slightly different manner. The spendable amount is
based on the fund’s available cash balance as of March 1. The amount reported as of that date does
not reflect any billings the foundation may have processed since March 1 or any scholarships a
college or department may have awarded but not yet billed to the foundation.

Users can view and download summary reports for all funds that they have authority to review in the
Summary Reports area. There are three sections: System Notes, Report Descriptions and Reports.

Go to 'BSummary Reports

Summary Reports

To generate reports, click on System Notes (3) (3] nore-
. Posted Date Announcement
the report dCSIred and enter 3/27/2018 Google Chrome is the preferred web browser for Aletheia and NUFFO.
H H 8/3/2017 Alert: Your Ali CRM password is required to be changed every 80 days. If you forget yo...
the criteria for the report’ 5/25/2017 Important tips! Funds listed in red italics are underutilized funds. For easier navigation, ...

such as start date, start Report Descriptions (2]

amount and end amount All Activity Report of all revenue, expense and transfer activity for all funds the user has authority to access.
Expense Report Report of all expense activity for all funds the user has authority to access.
Rewvenue Report Report of all revenue activity for all funds the user has authority to access.

. . . Transfer Activity Report of all transfer activity for all funds the user has authority to access.

Click View Report or hit the : , ,

Donor Information Report of donor and fund information for all gift activity for all funds the user has autharity to access,
This report is the sole source of donor gift information in NUFFO.
enter key to sce the reports. Monthly Fund Balances Report of all fund balance information for all funds the user has authority to access.

Hint: Date must be the first of the month at least one month prior to current month,

Reparts

= Al Activity

i=| Transfer Activity

= Donor Information

= Monthly Fund Balances

Summary Report Field Descriptions:
Field Name

Description

e AWBS # (XX-XXXX...) indicates it is a transfer request.
¢ A vendor name indicates it is a payment request.

Entry Description

eSS indicates it is for student support.

NUFFO Manual: jump to top Page 8 of 23
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Field Name Description

e Ali CRM notes the entry is from a gift.

e Endowment Manager notes the entry is from income on
an endowment or transaction relative to the endowment
such as gains/losses on the sale of assets, commission,

Entry Type dividends, etc.

e Accounts Payable means the entry is from a payment from
foundation funds.

e Journal Entry means the entry is for a transfer from

foundation funds to a university account or transfers within

funds.
Available Transactions
O 1. Revenue, expense and transfer activity are available for the previous two-year
- period.
2. Gift activity is available for the previous one-year period.

Downloading Information

All reports are available to download directly from Ali CRM as an Excel (xlsx) or CSV file. Click the
More button to expand the drop-down menu.

Results (1) Filters iﬁﬂnre )

Download to C5V -
Download to XL5X

Fund ID: | 0100593

0 Description

Autosize all columns

4=| Restore grid defaults

fi

01005930 Memaorial Fund

The foundation believes it is important for donors to know their gifts are being used for the purposes
they intended, and your acknowledgements are the best way to do that. Handwritten notes are the
most meaningful way to thank a donor. If you would like other ideas on how to thank your donor,
contact your development officer at the foundation or the donor relations department at the
foundation.

Using the Donor Information report, filter for the date range (start date and end date) and the gift
amount range (start amount and end amount) that you would like to acknowledge. For example,
perhaps you wish to send a handwritten note for gifts over a certain dollar amount and a form letter
for gifts below that amount. This report removes any anonymous and deceased donors.

NUFFO Manual: jump to rop Page 9 of 23
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Names, addresses, salutations and other contact information can be downloaded. This download can
be transferred into a mail-merge program such as Microsoft Word to assist you in preparing letters
for mailing. Downloaded information will not include gift amounts to protect donor

privacy. Leaving the end date set at null runs the report through today.

Screenshot of the download menu:

] NUFFO Donor Information
START DATE  |4/1/2018 12:00:00 AM END DATE View Report
# nuLL
START END
AMOUNT -8999594995 AMOUNT 99953905
4 4 |1 of 1 [ [l Find | Mext \l:!, | i
This information is COMFIDEMNTIAL and PROPRIETARY property of 1I1E| XML file with report data in and may not be copied or com
Donor Name Salutation Addresses Address CSV (comma delimited) State Country
PDF
MHTML {web archive)
Excel
TIFF file
Word

Students Thanking Donors

Thank you notes to scholarship donors from students are very meaningful and can be an integral
part of the fundraising process. The foundation encourages students to write thank you notes for
their specific scholarship fund and send them to the donor or donor representative listed on the
Donor Information tab of the specific scholarship fund’s detail record accessed via My Fund

Portfolio.

When thank you letters are sent “care of” the foundation, scholarship recipients use the salutation
indicated on the Donor Information tab.

Letters by students may be sent to the foundation with the envelopes addressed to the complete fund
name and c/o the foundation.

For example:
Phil N. Thropek Scholarship Fund
c/o University of Nebraska Foundation
1010 Lincoln Mall, Suite 300
Lincoln, NE 68508

NUFFO Manual: jump to top Page 10 of 23
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If colleges and departments prefer to collect letters before sending to the foundation, they may
choose to send over batches of thank you letters to the attention of Alicia Haugen, Senior Director
of Donor Relations.

Once thank you letters are received, the letters are then reviewed, copied and scanned to the donor’s
file in the foundation’s database, and originals are mailed to donors with a short note from the
foundation president.

The foundation suggests scholarship recipients include the following information in any donor
correspondence:
e Name, class year, hometown and high school
e Name of the scholarship received
e Major and information about classes
e DPersonal and/or professional activities and hobbies
e Future academic and career plans
e Other information about student’s NU experience and the impact it has had on his or her
life
e A thank you to the donor for their support of the university and an explanation of how this
scholarship is helping him or her

If you have questions about scholarship recipient thank you letters and their management at the
foundation, please contact Amanda Feser at amanda.feser@nufoundation.org.

Due to the foundation's donor confidentiality agreement, the foundation cannot share exact gift
amounts for specific donors. The foundation was established as a private and separate entity to
protect donor giving information, as the university is subject to public records laws.

There are separate reports in NUFFO for revenue and donor information. The Donor Information
report in NUFFO is designed to be used to send acknowledgements to donors. Each NUFFO report
takes into consideration donor preferences, deceased donors and anonymous donors, which means

not all gifts will appear in NUFFO.

To acquire a list of donors for an annual recognition publication or mailing, please send a request to
the development officer assigned to your college or unit. Contacting your development officer
ensures such a list is scrubbed to honor donors” mailing preferences or requests for anonymity. If
you’re not sure who your development officer is, refer to the Fundraising and Advancement tab of
the foundation’s Contact page at https://nufoundation.org.

All of the NUFFO forms are located at www.nufoundation.org/ali. Specific instructions are on the
backs of each form. NUFFO forms include:

NUFFO Manual: jump to top Page 11 of 23
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e Fund Authority Form to request or modify access to funds or access to Ali
e Payment Request Form (also available on the fund record)

e Transfer Request Form (also available on the fund record)

e Reinvestment Request Form (also available on the fund record)

Request for Form Pre-Approval

The foundation is happy to pre-approve your form to ensure it contains all necessary information.
The hard copy form still needs to be submitted, with all the necessary signatures and attachments, in
order to be paid. Pre-approval simply tells you if your form contains all the required information and
is ready to be submitted. The most common errors on forms are: the purpose/benefit to the
university is not clearly stated, a tax id or Social Security number has not been provided when
required, proper signatures have not been obtained or the contact section is incomplete. To have
your form reviewed for pre-approval, please send it to PreApproval@nufoundation.org.

Fund Authority Form — request or modify access to funds

A spending authority is the position, committee or entity of the university that is responsible for
administering and authorizing expenditures from a fund. A viewing authority is the position,
committee or entity authorized by the spending authority to view fund information for management
purposes. To add or change the authority needed, please fill out the Fund Authority Form.

Transfer Request Form

Use the Transfer Request Form when transferring funds from the foundation to the university.
Expenses must have already been incurred and charged to a WBS/Cost Center account. Think of the
transfer request as a reimbursement to the WBS account from which expenses were paid.

Payment Request Form

The Payment Request Form is used when requesting payments to individuals or businesses from
foundation funds. This could be reimbursement to individuals or businesses that have already paid a
vendor or payment to the vendor from the foundation fund. Keep in mind it is reccommended the
university make the payment to vendors and then submit a Transfer Request Form to the
foundation. This allows the university to use its sales tax exemption. However, if a foundation fund
is used to pay a vendor, the invoice must include any required sales tax since the foundation is not
exempt from paying sales tax. Unless otherwise prohibited by University of Nebraska policy or
Nebraska law, the university shall pay its vendors directly and seek reimbursement from the
appropriate foundation fund via the Transfer Request Form.

Reinvestment Request Form

Only the spending authority on the fund can authorize reinvestment requests. The purpose is to
reinvest the spendable balance of the fund back to the principal of the fund. A request to reinvest for
any permanently endowed fund will result in those funds no longer being available as spendable.

NUFFO Manual: jump to top Page 12 of 23
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NUFFO: Forms Approval Process

Original
Signed
Form

University of
Nebraska

University

plus supportive Review
documentation
(no copies!)

Foundation Transfer Requests:

- Arrive via ACH to campus

- Weekly to bi-monthly
(per campus request)

- Deposited into WBS
accounts by Sponsored
Programs or controller’s
office, restoring account
the pre-expenditure levels

Tip: You can email a draft of
your form and documentation to
preapproval@nufoundation.org
to have your form reviewed and
pre-approved for accuracy
before routing final form to
university!
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Click the link to access the section:

Capital Improvement
Faculty Support
Research

Student Support

Last Updated: June 25, 2018

The University of Nebraska Foundation has developed the following non-exclusive list of
permissible expenses for which capital improvement funds may be used if appropriate for the project,
unless otherwise limited by restrictions in the fund governing document. Typically, the purpose
statement within the agreement will state: “This Fund shall be used for capital improvements related

»

to [project]

Capital Improvement for the purposes of these Guidelines includes both new construction and/or
renovation of existing structures. The purpose of this list is to ensure consistent application and use
of funds in conformance with donor intent. Any request for clarification or other comments should
be directed to the University of Nebraska Foundation Office of the General Counsel.

. Architectural planning, design, and engineering

. Site planning and preparation, including construction staging and parking relocation

. Infrastructure

. Facility development

. Real estate acquisition, including sales commissions, recording fees, transfer tax, and
other transactional costs

. Environmental and geotechnical assessment

. Surveying

. Insurance

. Fees and assessments for the building permit, other permits, licenses, and inspections
required by local building code and regulations

. Construction supplies and materials

. Professional services, including construction management, legal, finance, fundraising,
and other consultation services

. Furniture, fixtures, artwork, and other furnishings

. Equipment, computers, and related software and warranties and ongoing service or
maintenance plans

. Storage and transit of existing furnishings and equipment impacted by construction

. LEED certification

. Landscaping, irrigation, and signage (including donor recognition)

NUFFO Manual: jump to top Page 14 of 23
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. Ongoing renovation, repairs, and operational expenses incurred after completion of the
facility
. Renovation of reallocated and vacated facilities

Policy on Direct Payment of Vendors. Unless otherwise prohibited by University of Nebraska policy
or Nebraska law, the university shall pay its vendors directly and seek reimbursement from the
appropriate foundation fund. Direct payment of vendors allows the university to use its sales tax
exemption. However, if a foundation fund is used to pay a vendor directly, the invoice must include
any required sales tax, since the foundation is not exempt from paying sales tax.

Last Updated: October 5, 2018

Professorships and chairs create a margin of excellence by empowering the University of Nebraska to
recruit and retain a high-quality faculty. Professorships and chairs provide salary and support for
recipients’ teaching, research, and creative activities. Recipients are appointed in accordance with
Board of Regents Policy RP-4.3.4 Approval of Appointments to Endowed Chairs and Named
Professorships, and UNF may require evidence of the appointment before authorizing expenditures
from a professorship or chair fund.

UNF’s board of directors adopted a resolution on June 21, 2018, to establish and implement a
standard rubric for consistent administration of professorships and chairs. It states, in part, that:

1. Professorships, chairs, and other similar named-position funds may be used as set forth
below, unless such use is expressly prohibited by its governing document.

a. Salary for the recipient, including all proportional fringe benefits and salary expenses
(e.g. retirement, FICA, health insurance, life insurance, unemployment
compensation, workers compensation, and leave payouts).

b. Expenses related to the recipient’s teaching, scholarly research, and creative activities
(collectively, “programmatic support”); provided, however, that if the recipient is a
University of Nebraska administrator, such programmatic support may also be used
for the benefit of the recipient’s academic unit. Examples of permissible expenses
include:

i. salary and fringe benefits of non-tenure-track research, post-doctoral, clinical,
and visiting professors and associates
ii. salary and fringe benefits for graduate research and graduate teaching
assistants
iii. travel and related expenses
iv. equipment, computers, and related software
v. professional conference registration and presentation materials
vi. professional membership dues
vii. scholarly books and periodicals
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viii. administrative support
ix. teaching, clinical, or research release time
x. summer support for faculty holding nine-month appointments
xi. reasonable start-up expenses incurred immediately prior to the recipient’s
appointment
xii. other expenses directly related to enhancing the recipient's research and
creative activities
c. Recruiting expenses for a new recipient if the position is vacant

2. In the event a departing recipient fails to fully expend their allocation of programmatic
support, UNF’s chief financial officer or designee shall work with the University of Nebraska
to avoid any undue benefit to the new recipient.

UNF has reviewed all professorship and chair funds to determine whether their governing
documents expressly prohibit any of the uses described above. An express prohibition is an
affirmative written statement by the donor specifically excluding one or more generally acceptable
uses of a professorship. If a governing document is silent on a particular use, then that use is
permitted. While the governing document is the final authority, the University of Nebraska may rely
on guidance issued by UNF’s general counsel and chief financial officer.

If you have questions about the use of professorship funds, please contact:
Emily Calvert
Assistant Director of Funds Management
(402) 458-1109

emily.calvert@nufoundation.org

Last Updated: May 30, 2013
The University of Nebraska Foundation has developed the following non-exclusive list of
permissible expenses for which research funds may be used unless otherwise limited by restrictions in
the fund governing document. The purpose of this list is to ensure consistent application and use of
funds in conformance with donor intent. Any request for clarification or other comments should be
directed to the University of Nebraska Foundation Office of the General Counsel.

o Summer salary and fringe benefits for faculty with less than 12-month appointments

o Salary and fringe benefits of non-tenure-track research, post-doctoral, clinical, and

visiting professors and associates
Travel and related expenses
Equipment, computers, and related software
Professional conference registration and presentation materials
Professional membership dues

Scholarly books and periodicals

o O O O O O

Salary and fringe benefits for graduate research and graduate teaching assistants
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Research funds held by the foundation shall not be used for Facilities and Administrative (F&A)
costs. RP-6.6.8 Use of Gifts to Replace Public Funds Prohibited states:

The donation of gifts to the University of Nebraska Foundation for the benefit of the University
shall be applied for the improvement of academic programs of the University in accord with donor
intentions, and will not be used to replace fiscal support of such programs from public funds.

Last Updated: April 20, 2011

The University of Nebraska Foundation has developed the following glossary of common terms
governing student support funds to provide guidance to the staff of the University of Nebraska and
the foundation in the administration of these funds. These definitions will serve to ensure consistent
application and use of funds in conformance with donor intent. Direct any request for clarification
or other comments to the University of Nebraska Foundation Office of the General Counsel.

Annually or otherwise: A fund agreement may include the language “This fund shall be used
annually or otherwise for one or more scholarships...” Unless otherwise stated in the fund agreement,
a scholarship or fellowship may be awarded in any combination of the fall, spring, and summer
semesters consistent with policies established by the University of Nebraska campus offices of
financial aid.

Award or Prize: An award or prize is financial support paid directly to a student. Awards or prizes
may constitute taxable income to recipients under the Internal Revenue Code.

Criterion/Restrictions: A criterion is a binding expression of donor intent defining the pool of
candidates eligible for a scholarship or fellowship. A person with spending authority may not award
the scholarship or fellowship to a student who does not meet the criterion. For example, the
statement "Candidates shall be residents of Nebraska" means that, if no Nebraska resident qualifies
for the scholarship or fellowship, then it cannot be awarded. See also: Preference.

Fellowship: The foundation follows the Board of Regent’s policy (RP-5.8.1) in defining the terms
fellow and scholar. Grants-in-aid to graduate students requiring no service are termed fellowships.
Fellowships are generally applied directly to a student’s university account for tuition, fees, books,
and required supplies. Fellowship support in excess of a student’s tuition, fees, books, and required
supplies (for example, fellowship support applied to room and board) may be considered taxable
income under the Internal Revenue Code.

Financial Need: If a fund requires or gives preference to a student who demonstrates financial need,
the appropriate campus financial aid office shall determine whether a student has financial need as
determined by federal financial aid guidelines.
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Maximum Scholarship and Fellowship Amounts: Unless otherwise specifically allowed under the
terms of the fund agreement, scholarships and fellowships generally should not be awarded in
amounts exceeding the cost of the recipient’s tuition, fees, books, and required supplies, regardless of
whether the recipient is part-time or full-time enrolled. Support in excess of a student’s tuition, fees,
books, and required supplies (for example, scholarships or fellowships applied to room and board)
may be considered taxable income under the Internal Revenue Code.

Preference: Preference is a nonbinding expression of donor intent defining the pool of candidates
eligible for a scholarship or fellowship. A spending authority shall make their best effort to identify
candidates who meet the preference. For example, the statement "Preference shall be given to
residents of Nebraska" means that, between two qualified candidates, the one who is a Nebraska
resident should be awarded the scholarship or fellowship. However, if no Nebraska residents qualify,
then the scholarship or fellowship may be awarded to a non-Nebraska resident who meets all other
criteria. See also: Criterion.

Regularly enrolled: A fund agreement may include the language “This fund shall be used annually
or otherwise for one or more scholarships to regularly enrolled undergraduate students...” Unless
otherwise stated in the fund agreement, candidates for scholarships and fellowships shall be enrolled
or intending to enroll and shall be in good academic standing and be making satisfactory academic
progress as those terms are defined by the university and may include students who are less than full-
time enrolled.

Renewal: A fund agreement may include the statement “All scholarships awarded hereunder may be
renewed upon continued maintenance of all criteria herein.” In such event, preference shall be given
to renewing a past recipient’s scholarship or fellowship if the recipient continues to meet the criteria
set forth in the fund agreement.

Scholarship: The foundation follows the Board of Regents policy (RP-5.8.1) in defining the terms
fellow and scholar. Grants-in-aid to undergraduate students requiring no service are termed
scholarships. Scholarships are generally directly to a student’s university account for tuition, fees,
books, and required supplies. Scholarship support in excess of a student’s tuition, fees, books, and
required supplies (for example, scholarship support applied to room and board) may be considered
taxable income under the Internal Revenue Code. The foundation has further defined scholarships
to include grants-in-aid requiring no service made to students enrolled in professional disciplines
(e.g. law, medicine, dentistry, pharmacy, etc).

Spendable Amount: The spendable amount for scholarships and fellowships is only
reported annually as of March 1. For example, the spendable amount reported as of March 1, 2017,
is the amount available to be awarded for the 2017-2018 academic year.

Spendable Net Income: If a fund is an endowed fund, its principal is considered a permanent
endowment and is kept intact and invested in accordance with the foundation’s investment policies,
with the spendable net income generated therefrom available for the purpose of the fund. Spendable
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net income refers to the permitted annual spending amount for the endowed fund as determined in
accordance with the foundation’s investment and spending policy. A copy of the foundation’s
current investment and spending policy is available upon request. For scholarships and fellowships, if
the fund agreement requires reinvestment of excess spendable net income (applicable to endowed and
quasi-endowed funds only), the foundation shall automatically reinvest all remaining spendable net
income with the principal of the fund as of February 28 of each year. If the fund agreement permits
but does not require reinvestment of excess spendable net income, the fund’s spending authority
must notify the foundation in writing specifying the amount of excess spendable net income to be
reinvested. If the foundation receives no written notification of reinvestment, excess spendable net
income shall remain available for expenditure.

Term Definition
The foundation uses appeal codes to track the annual giving solicitation from
Appeals . o L
which a gift originated.
Book Value The original value of the gift(s) and additional gifts or deposits invested.

In expendable funds, this will always be zero.
Cash to be Invested | In endowed funds, this is the cash that will be invested at the beginning of the
month following receipt.

Category General category for how the fund may be spent.

Expenses charged to the fund during a specific time. Expenses are defined as any
expenditure made out of the fund. Any payment, including requests made by
either the Transfer Request or Payment Request forms, appear on this report.
Expense Activity Occasionally a charge-back may appear on this report. This happens if the
foundation decides it didn’t need to make a payment after all; if a payment was
charged to the incorrect fund and the amount needs to be added back in; or if a
check was lost and the foundation had to cut a new one.

Estimated Annual

The amount of estimated income earned in a year.
Income

Foundation Contact | A member of the foundation’s staff to contact with questions about the fund.

The foundation’s main endowment fund is split among dozens of professional
Fund A managers and governed by the investment policy set by the foundation’s
un

Investment Committee. Fund A works like a mutual fund, with each endowed
fund owning units of Fund A.

A fund agreement governs the use of gifts donated to the foundation, which are

Fund Agreement deposited into a fund maintained by the foundation. It restricts the use of the gift

to a particular department, program or specific purpose (e.g. scholarships,

research, etc.). A fund agreement is generally a bilateral contract between the
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Market Value
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foundation and the donor but may also be a will, trust, letter or other written
instrument documenting the donor’s intent for the use of the gift.

The date the fund was established.

Some fund agreements provide an alternate use for a fund when the original
purpose no longer exists; this provision is generally applicable only if the
university eliminates the college, department or program named as the beneficiary
of a fund. If the college, department or program is moved to or merged with
another unit of the university, the fund will continue to maintain its original
purpose within the new university unit. If a fund agreement also allows another
purpose if the original purpose cannot be reasonably carried out, this is a factual
determination that will be made jointly by the foundation and the university
depending on the existing circumstances. It should generally be initiated by a
written request to the foundation from the university. For example, if a
professorship is meant to support a recipient engaged in a specific area of research
within a department and the university modifies its academic priorities so it no
longer has this research focus area, it may be appropriate to seek a modification of
the purpose to a similar research area within the university’s academic priorities.
Unless the terms of the fund agreement provide otherwise, the process for
determining another purpose will generally require the approval of the
foundation’s board of directors.

A document that summarizes how this fund should be spent.

Recognition credits are often used to give a donor credit for a gift he or she did
not directly make. Recognition credits are most commonly used in spousal
relationships. When a gift is received by the foundation, it is applied to one
constituent record (hard credit). The spouse also receives credit for that gift on his
or her constituent record (recognition credit). For example, the foundation may
receive a $100 gift from married constituents. One of the constituents will receive
a $100 hard credit and the spouse will receive a $100 recognition credit. Other
common areas that recognition credits may appear are matching gift
contributions (the organization making the gift receives the hard credit and the
employee who applied for the gift receives the recognition credit) and charitable
foundations (the foundation receives the hard credit as the contributing
constituent and any family or board members related to that charitable
foundation may receive recognition credit).

The endowment is prudently invested and broadly diversified. The foundation’s
spending policy stipulates that income distribution for Fund A will be 4.25
percent of a 20-quarter moving average of the fund’s market value.

The current value of the fund’s investment computed monthly based on valuation
statements received from each of the foundation’s investment managers.
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Use the notes section for logging or communicating information back to the
foundation contact regarding this fund. Example note: 7his fund is underutilized

Note because we are waiting until the spendable amount goes above $____ to buy a piece of
equipment.
Other Cash Generally, this is cash available to spend and includes payments made for
eras scholarships and fellowships subsequent to the March 1 reporting.
Outstanding Pledges The remaining balance of the amount the donor(s) committed to giving to a

specific fund in a specified time frame.

Recognition credit — sometimes known as soff credit — is the sharing of the gift
Recognition Credit | value with someone other than the legal donor for recognition purposes. This
recognition is to identify someone who was involved in the decision to give.

Income earned and new gifts received by a fund during a specific time. Revenue

R Activi includes all money that goes into a fund to build up its balance but does not

evenue Activi . . .
R4 include funds transferred into the fund from another foundation fund. Revenue

includes gifts to the fund, plus any earned income.

The spendable amount is generally the current balance available to be spent from
Spendable Amount | a fund consistent with its fund agreement. However, this amount does not reflect
any payments made for scholarships and/or fellowships. Please see Other Cash.

A spending authority is the position, committee or entity at the universit
Spending Authority P 5 Y P ’ v Y

responsible for administering and authorizing expenditures from a fund.

If a fund is endowed, and the fund is invested using the foundation’s policies, the

spendable net income generated is then available for the purpose (reason) of the
fund. Spendable net income refers to the permitted annual spending amount for
the endowed fund as determined by the foundation’s investment and spending
policy. A copy of the foundation’s current investment and spending policy is
available upon request.

For professorships and chairs only: If the fund agreement requires reinvestment
of excess spendable net income (applicable to endowed funds only), the
Spendable Net foundation will automatically reinvest all remaining spendable net income with
Income the principal of the fund as of July 1 each year. If the university commits all or a
portion of the spendable net income remaining in the fund but has not yet
submitted a payment request, the university must notify the foundation in
writing no later than June 1. The notice must specify the committed amount and
provide an estimated timeline for the expenditure of the committed amount so
it’s not reinvested. If the fund agreement permits but does not require
reinvestment of excess spendable net income, the dean of the college must notify
the foundation in writing no later than June 1 each year, specifying the amount of
excess spendable net income to be reinvested as of July 1. If the foundation

receives no written notification of reinvestment, excess spendable net income shall

NUFFO Manual: jump to top Page 21 of 23
My Fund Portfolio and Summary Reports



OJALETHEIA

Term Definition

remain available for expenditure.

For scholarships and fellowships only: If the fund agreement requires
reinvestment of excess spendable net income (applicable to endowed and quasi-
endowed funds only), the foundation shall automatically reinvest all remaining
spendable net income with the principal of the fund as of February 28 each year.
If the fund agreement permits but does not require reinvestment of excess
spendable net income, the fund’s spending authority must notify the foundation
in writing specifying the amount of excess spendable net income for reinvestment.
If the foundation receives no written notification of reinvestment, excess
spendable net income shall remain available for expenditure.

Details of the transfers into or out of the fund. Transfers represent money being
moved from one foundation-held fund into another foundation-held fund.
Transfers happen only occasionally, such as: when a nominal fund (prior to being
Transfer Activity inactivated) is transferred to a larger fund to make the money more accessible for
spending; when one foundation fund funds another foundation fund (the
donating fund would have this provision written into the fund agreement); or if
money accidentally got put into one fund but was intended for another and had

to be moved to correct an error.

Funds are categorized by the investment code. The three most common are:

Expendable Fund: The balance of an expendable fund is not invested. Therefore,
all gifts made to an expendable fund are immediately available for the purpose of

the fund.

Permanent Endowment: The permanently endowed principal of a fund is
Type invested and only the spendable net income generated by the invested portion is
made available for the purpose of the fund.

Quasi-Endowment: the principal of a quasi-endowed fund is invested like a
permanently endowed fund with only the spendable net income generated by the
investment made available for the fund’s purpose. However, the principal of a
quasi-endowed fund may be un-invested and spent, subject to the approval of the
spending authority and/or the foundation based on the fund agreement language.

A fund displayed in red italics is considered underutilized. A fund is considered

underutilized if it meets the following criteria:

Underutilized Fund

e An endowed fund in which the spendable balance is two times or greater
than the estimated annual income.
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Term Definition

e An expendable fund in which the fund has had no expense or transfer
activity in the past 24 months.

If a fund is underutilized, please post a note on the Notes tab explaining why the

fund is underutilized or to inquire how to resolve the non-utilization of the fund.
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